
 

Marin County Law Library 

Notice of Monthly Meeting 

ACTING LIBRARY DIRECTOR: 
Laurie Vaala-Olsen 

Marin County Law Library Board of Trustees 
BOARD OF TRUSTEES: 

Monday, June 15, 2015 at 5:15 p.m. Steven Schoonover, 

Esq. Samuel Ware, Esq. 

20 North San Pedro Road, Suite 2007 Alexandria Quam, Esq. 

Robert Begley, Esq. 

San Rafael, CA 94903 Elliot Bien, Esq. 

Trudy Verzosa, Esq. 

Denise Bashline 

Call to Order* 

1. Approval of Minutes 

1.1 May 18, 2015 Minutes 

2. Open Forum: Opportunity for Comments from Public 

3. Board of Trustees Matters 

4. Financial Report 

4.1 May Fiscal Report 

4.2 June Warrants 

5. Librarian's Report: 

5.1 Status of Employment Search for Part-time Library Assistant 

5.2 Librarian's Vacation 

6. Unfinished Business: 

6.1 Discussion of Criteria for Selecting Permanent Law Library Director 

6.2 Discussion and Action Item: Review Existing Patron Rules of Conduct and 

Determine Whether any Revisions to Rules May Be in Order 

6.3 Discussion and Action Item: Approve Reimbursement of Portion of Acting Law 

Library Director Health Care Coverage Expenses 

7. New Business: None. 

8. Adjournment 

The next board meeting will be held on Monday, July 20, at 5:15 p.m. 

 
This meeting may be recorded as authorized by the Government Code. 

If requested, pursuant to Government Code Section 54953.2, this agenda shall be made 
available in appropriate alternative formats to persons with a disability, as required by Section 
202 of the Americans with Disabilities Act of 1990 (42 U.S.C. Section 12132), and the federal 



 

rules and regulations adopted in implementation thereof. To make a request for disability-
related modification or accommodation, please contact the librarian at (415) 499-6356 in 
advance of the meeting. 
A complete packet of information containing reports and exhibits related to each item is 
available for public review at least 72 hours prior to the meeting or, in the event that it is 
delivered to the Law Library Trustees less than 72 hours prior to a Meeting, as soon as it is so 
delivered. The packet is available at the front desk ofthe Marin County Law Library. 

Regular Meeting of the 

Board of Law Library Trustees of Marin 

County COUNTY OF 

MARIN 

Steven Schoonover, Sam Ware, Alexandria Quam, Elliot Bien, 
Trudy Verzosa, Denise Bashline, Robert Begley, and 
Laurie VaalæOlsen, Acting Secretary. 

Also Present: Bill Hale and Susan Windman. 

Call to Order 

Steven Schoonover called the meeting to order at 5:25 p.m., and thereafter presided. 

1 . Approval of the Minutes 

 1 .1  The April 20, 2015 Minutes were circulated and reviewed. 

Alexandria requested the following corrections to item 6.7 Discussion: Hiring 
Permanent Law Library Director. Remove "and Robert have" and insert "has" in 
the first sentence. Remove "They have" and "someone from the County's Health 
and Human Services Department for assistance, as well as with" from the third 
sentence and insert "Alexandria has" at the beginning of the sentence. 

ACTING LIBRARY DIRECTOR.  

Laurie Vaala-Olsen  BOARD OF TRUSTEES: 

 

A California Independent Public Agency Under 

Steven Schoonover, 

Esq. 

President 

 Business & Professions Code Section 6300 et seq. Sam Ware, Esq. 

Vice President 

Alexandria Quam, Esq. 

 Monday, May 18, 2015, at 5:15 p.m. Robert Begley, Esq. 

Elliot Bien, Esq. 

Trudy Verzosa, Esq. 

Denise Bashline 
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Elliot requested that "1 9" be removed from the first sentence in item 6.1 , and that "9 
or 10 attorneys" be inserted in its place. 

Sam moved to adopt the Minutes as amended, and Alexandria seconded. The motion 
passed, with 6 Ayes, 0 Noes and O Abstentions. 

2. Open Forum 

Steven called for comment by the non-board members attending the meeting. Bill 
Hale wanted to discuss the ethics of the Board. He also inquired whether there would 
be a closed session this evening and Steven stated that there would not. In addition, 
Bill provided the Board with a form of letter for patrons to use to express their support 
for the law library, which he obtained from the Alameda County Law Library. 

3. Board of Trustees Matters 

No one had any topics they wished to discuss that were not already on the agenda. 

4. Financial Report 

 4.1  April 2015 Fiscal Report 

Laurie presented the April Financial Statement. Filing Fees continue to lag below the 
projected amount. The unrestricted fund balance on May 18, 2015 was $52,657.35. 
Sam expressed his concern about the continuing Inland issue; expenses incurred for 
use of the printers and copiers exceed the income received from the sale of copy 
cards. On a positive note, conference room rentals are way up and are bringing in 
some much-needed revenue for the Law Library. 

4.2 Warrants 

The Board reviewed a schedule of warrants for payment in May. Sam requested that 
the warrant for Inland in item 5 be modified such that it is approved up to the amount 
of $50. Elliot moved to approve the warrants as presented, with the exception of 
item 5, the warrant to Inland, which is approved up to the amount of $50. Sam 
seconded the motion. The motion passed with 7 Ayes, 0 Noes, and 0 Abstentions. 

5. Librarian's Report 

 5.1  SB711 Update 

Laurie provided an update on the status of SB71 1 , CCCLL's efforts to amend the 
state enabling legislation for county law libraries to allow them to charge for special 
services. 



 

 5.2  Employment Search for Part-time Library Assistant 

Laurie reported that the Craigslist ad generated considerable interest in the library 
assistant position. She has interviewed three candidates to date and has a few more 
people to interview. The board emphasized that they want a background check done 
on the candidate who is chosen for employment, including criminal history, education 
verification and employment verification. Laurie will send a copy of the USLI 
background screening services information to Alexandria and Steven. 

 5.3  Update on Computers 
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Laurie stated that Chien Liew installed the Drive Vaccine lockdown software on the 
public access computers, as well as the Trend Micro Internet Security Anti-Virus 
Program on all of the computers. There are issues with two of the computers that 
Chien is continuing to work on, all under the agreed upon contract price. The 
installation also required some coordination with the High Tech chargeback system 
settings. 

 5.4  Patron Issue — Unruly Conduct 

Laurie reported on an incident of unruly behavior by one of the law library's patrons 
during Robert's evening shift. She stressed the importance of insuring that the Law 
Library's Patron Rules of Conduct clearly state what the behavior expectations are as 
well as the consequences for violating those rules. 

6. Unfinished Business 

6.1 Discussion: Discuss Prospects for Fundraisinq throuqh Friends 

Program. 

Elliot reported that the outcome of the exploratory meeting on Wednesday, April 22, 
was discouraging. He believes that lawyers use online resources and see the physical 
library as not that valuable to them, and that attorneys don't perceive the library as 
important to the public. Unfortunately, there was no help offered that evening for 
purchasing the security system for the Law Library. However, there were several 
suggestions about ways to raise money. In order to ask for money from the 
community, we need to do a better job of getting the message out about our 
relevance to the community. This topic sparked a lengthy discussion by the board 
members regarding the library's purpose and image in the legal community, how to 
market the law library as a vital and necessary part of the community, as well as 
how to better coordinate the services we provide with the services provided by 
various other entities in Marin. Alexandria pointed out that she and Jason had made 
efforts in that regard prior to Jason's resignation, and the board was in agreement 
that such efforts should be pursued further. There was a suggestion to hold a 
meeting with all of the stakeholders who deliver legal services in the community 
regarding how best to serve the public. It was decided that further discussion is 
needed on this issue. 

6.2 Discussion and Action Item: Discuss Options, Costs and Budqet 

Implications for Improvinq Security Measures, includinq Security 

Cameras and Additional Security Gate 

Laurie reported that she and Sam visited the warehouse to meet with the technician 
from 3M to check out the functionality of the used gate, which proved to be fully 
functional. She then presented the cost estimates received for installation of the 
additional security gate, as well as for an annual maintenance contract for both 
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security gates. She also provided the cost estimates for installation of a security 
camera system from two electrical contractors that were recommended by the 
County. The cost for the security cameras is prohibitive. In addition, the possibility 
of security cameras in the Law Library raised concerns about privacy issues. There 
was a suggestion to contact the County regarding making an opening in the wall at 
the front desk to make the exit to the hallway visible to staff. Also, there was concern 
expressed regarding whether the gate is ADA compliant. 

6.2.1 Approve, Subject to any Necessary Budgetary Conditions, the 
Purchase and Installation of an Additional Security Gate 

Sam moved to authorize the hiring of 3M to install the additional security gate at 
the rate of $325 for the trip charge plus $250 per hour for labor, which we 
understand includes 2 workers, with labor not to exceed 4 hours, and, if so 
necessary, Sam is authorized to approve additional time up to 6 hours. Elliot 
seconded. The motion passed with 7 Ayes, 0 Noes, and 0 Abstentions. 

6.3 Discussion and Action Item: Approve Purchase of New Editions of 

Selected Nolo Press Publications 

Sam presented the list of publications recommended for purchase to update the Law 
Library's collection. He also suggested adding some Spanish language publications, 
including U.S. Immigration Made Easy, Landlord Tenant, Worker's Compensation, 
and How To Do Your Own Divorce in California. The book regarding Your Rights 
in the Workplace was also recommended for purchase in Spanish. Denise suggested 
asking the publisher if they would comp us a copy of one of the books if we prepare 
a review of it. Elliot moved to authorize up to $700 for the purchase of updated Nolo 
Press books. Trudy seconded. The motion passed with 7 Ayes, 0 Noes, and 0 
Abstentions. 

6.4 Discussion: Hirinq Permanent Law Library Director 

Alexandria reported that Robert is working on a more detailed job description for the 
Law Library Director position. She further reported that a review of law library 
director job descriptions from other law libraries revealed that the salary MCLL is 
offering is extremely low in comparison. She asked the board to think about what we 
can do about that. She compared MCLL with other law libraries of similar size, 
including Napa, Mendocino, Santa Cruz, San Luis Obispo, Placer, and Yolo. In 
Solano County, the pay for various law library positions ranges from $26 per hour to 
$45 per hour, and they pay benefits. She also discovered that most of the other law 
libraries have shorter hours, and only three are open on the weekends. Sam requested 
the empirical data regarding this information. Alexandria agreed to put her 
information into some type of report and figure out a variety of different proposals. 
She believes the primary benefit offered by the Law Library is our helpful, hands-on 
staff. Alexandria pointed out that our filing fees are close to $100,000 less than they 
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were in Fiscal Year 2010/201 1, but we have not cut back on our services to 
correspond to that reduced funding. The board agreed that this issue is of paramount 
importance and requires further discussion. It was suggested that a long term solution 
might include checking with the County to see if they would help out more. 

6.5 Discussion Regarding Existinq Patron Rules of Conduct and 

Whether any Revisions to Rules May Be in Order 

There was discussion regarding the existing Patron Rules of Conduct, which were 
approved by the board December 15, 2012 Alexandria suggested softening the tone 
of the rules that we have. This item was tabled until the June Board Meeting. 

6.6  Discussion and Action Item: Approve Reimbursement of Portion of 
Acting Law Library Director Health Care Coverage Expenses 

This action was taken under item 4.2, Warrants, based on the terms of employment 
that were offered to Laurie when she was hired by Jason, as provided in an email from 
Jason to Laurie dated April 22, 2014. 

 6.7  Discussion: Library Policy Regarding Postinq on Bulletin Boards 

Steven stated that the purpose of the bulletin boards is for the Director to post 
notices regarding legal-related items. He thinks the Law Library should not allow 
commercial speech on the bulletin boards, including the posting of business cards. 
He would like to give the Director the authority to remove items from the bulletin 
board at her discretion, and to put a time limit on items posted on the bulletin board 
by the public. Robert suggested that the board define the purpose of our bulletin 
boards and then enforce it. Alexandria suggested the Law Library keep two bulletin 
boards, one for the public and one for staff. Sam stated the Law Library should have 
a bulletin board for the Law Library to post notices regarding lawrelated matters. 
The bulletin board is not a first amendment forum. No decision was made regarding 
a policy. 

7. New Business 

7.1 Discussion and Action Item: Approve Purchase of 2 Refurbished 

Public Access Computers from Renew Computers, or in the 

alternative, Approve Purchase of New Microsoft Office Software. 

Laurie stated she will have to check further with Renew computers regarding the 
Microsoft Office software that they include with the computers they sell, which is 
the Microsoft Office and Home version. Trudy suggested moving the public access 
computer that has the Home and Office software installed on it to the front desk so 
we can use the existing computer at the front desk solely as the server for the High 
Tech chargeback system. Laurie will check with Chien Liew, our IT consultant, to 
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find out if this is a good idea and what the cost would be to accomplish it. The item 
was tabled. 

8. Closed Session (Gov. code SS54950-54963) 

 8.1  Conference with Legal Counsel — Ongoing litigation 

California Government Code section 54956.9(d)(1) 

Name of Case: Hale v. Marin County Law Library Board of Trustees 
Marin County Superior Court, Case No. 1404780 

There was no closed session. 

9. Adjournment 

All business before the Board having been considered, Robert moved to adjourn 
the meeting, and Sam seconded. The meeting was adjourned at 7:48 

p.m. The next meeting of the Marin County Law Library Board of Trustees will 
be held on Monday, June 15, 2015, at 5:15 p.m. 

Respectfully submitted, 

 

Steven Schoonover, President Laurie Vaala-Olsen, Acting Secretary 



 

MCLL FILING FEE REVENUE 

 

FISCAL 

YEAR 
2010/2011 2011/2012 2012/2013 2013/2014 2014/2015 

MONTH 
     

JULY 22,977.66 20,540.55 18,553.72 17,112.03 15,325.97 

AUGUST 23,960.43 21,718.70 18,993.11 15, 217.06 16,919.18 

SEPT. 21,722.04 18.661.46 17,773.96 15,432.17 16,074.18 

OCTOBER 21,675.44 19,906.84 19,163.96 15,217.59 14,560.64 

NOV. 21,320.14 18,609.36 14,605.25 13,983.15 14,926.06 

DECEMBER 21,817.93 19,736.75 17,096.40 16,688.32 13,698.16 

JANUARY 20,296.35 18,939.59 16,072.57 14,588.83 12,812.89 

FEBRUARY 19,451.28 20,767.28 15,160.56 14,836.86 13,448.58 

MARCH 22,904.59 25,481.90 
17,544.43 

15,218.51 12,840.74 

App,lL 19,761.98 10,562.85 15,398.28 
14,144.44 

13,292.85 

MAY 22,159.40 17,793.36 17, 385.67 15,321.18 14,594.61 

JUNE 22,249.53 17,892.17 16,637.38 14,850.97 16,095.27 

      

TOTAL 260,316.77 230,610.81 204,385.29 
182,611.11 174,589.13 

      

 

 

FISCAL 

YEAR 
2010/2011 2011/2012 2012/2013 2013/2014 2014/2015 

YEAR 

TO DATE 
260,316.77 230,610.81 204,385.29 182,611.11 174,589.13 

      



 

Each current month's filing fee revenue represents income generated from the Court 

filings of two months ago. June revenue comes from April filings, etc. 
 

2014/2015FiscgVYear 

PROJECTED CREDITS 

GL No. 4310215 Court Filing Fees $14,000.00 

GL No. 4410125 Interest $14.00 

GL No. 4710113 Photo Copies $583.33 

GL No. 4710113 Book Sales $17.50 

GL No. 4710615 Donations $41.66 

GL No. 4631810 Proctoring $80.00 

GL No. 4631810 Fax & Paper Sales $96.25 

GL No. 4631810 Conference Room $45.00 

GL No. 4631810 Other Income $0.00 

 ot redio 4 

ACTUAL CREDITS 

GL No. 4310215 Court Filing Fees $14,594.61 

GL No. 4410125 Interest $0.00 

GL No. 4710113 Photo Copies $715.00 

GL No. 4710113 Book Sales $196.70 

GL No. 4710615 Donations $51.00 

GL No. 4631810 Proctoring $130.00 

GL No. 4631810 Fax & Pa er Sales $4.00 

GL No. 4631810 Conference Room $1,020.00 

GL No. 4631810 Other Income (Miscellaneous) $0.00 

 GL No. 4810110 Transfer In  

Credib S1671 .31 

Difference Between Projected and Actual Credits $1 833.57 

  

     

Libr Director 5110110 $3,120.00 $0.00 $3,120.00 

Overtime 5120110 $0.00 $0.00 $0.00 

Libr Staff 5110210 $2,730.00 $4,730.00 -$2,000.00 

Retirement/Director 5130510 $0.00 $0.00 $0.00 

Social Security 5140140 $362.70 $293.26 $69.44 

Medicare 5140141 $84.83 $68.58 $16.25 

Health Benefits 5130120 $199.00 $477.00 -$278.00 

Workers Compensation 5140115 $117.00 $0.00 $117.00 

Unem loyment 5140145 $187.20 $0.00 $187.20 

Total $6 .73  $1 2310 

  

     

Insurance 5210510 $541.66 $224.75 $316.91 

Posta e/Petty Cash 5220146 $25.00 $0.00 $25.00 

Office Sup lies 5220110 $375.00 $479.24 -$104.24 

Pro •ects 5220110 $25.00 $0.00 $25.00 

Bookkee in 52201 10 $0.00 $0.00 $0.00 

Payroll (County Services) 52201 10 $0.00 $0.00 $0.00 

Co y Machines 5211510 $566.66 $1,112.16 -$545.50 



 

Telephone & Internet 5210700 $150.00 $1,888.94 -$1,738.94 

 tive E -Total 3.32. $3 82021.77 

  

     

U kee 5220810 $5,500.00 $7,541.86 -$2,041.86 

Book Bindin 5220100 $0.00 $0.00 $0.00 

ToCaCö   -$2 041.86 

  

 
    

Total Monthl Ex enditures $16,711.31 $16,815.79 -$104.48 

 
 

 

$173,298.70 $10,026.15 $55,701.89 

 

Year 
 

PROJECTED CREDITS 

GL No. 4310215 Court Filing Fees  $154,000.00 

GL No. 4410125 Interest  $154.00 

GL No. 4710113 Photo Copies  $6,416.63 

GL No. 4710113 Book Sales  $192.50 

GL No. 4710615 Donations  $458.26 

GL No. 4631810 Proctoring  $880.00 

GL No. 4631810 Fax & Paper Sales  $1,058.75 

GL No. 4631810 Conference Room  $495.00 

GL No. 4631810 Other Income  $0.00 

 otal Pr Credits   163 4 

ACTUAL CREDITS 

GL No. 4310215 Court Filing Fees  $158,494.17 

4410125 Interest  $55.46 

GL No. 4710113 Photo Copies  $6,712.30 

GL No. 4710113 Book Sales  $433.70 

GL No. 4710615 Donations  $1,380.50 

GL No. 4631810 Proctoring  $1,269.00 

GL No. 4631810 Fax & Paper Sales  $733.70 

GL No. 4631810 Conference Room  $3,920.00 

GL No. 4631810 Other Income (MCLE $35.00)  $740.03 

 GL No. 4810110 Transfer In  $15,000.00 



 

otal ActualCredits  $188738,86 

Difference Between Pro •ected and Actual Credits  $25 083.72 

   

   os erenc  

Libra Director 5110110 $34,320.00 $12,617.14  $21,702.86 

Overtime 5120110 $0.00 $0.00  $0.00 

Libr Staff 5110210 $30,030.00 $45,156.96  -$15,126.96 

Retirement/Director 5130510 $0.00 $0.00  $0.00 

Social Securit 5140140 $3,989.70 $3,581.99  $407.71 

Medicare 5140141 $933.13 $837.72  $95.41 

IHealth Benefits 5130120 $2,189.00 $477.00  $1,712.00 

Workers Com ensation 5140115 $1,287.00 $533.75  $753.25 

Unem 10 ent 5140145 $2,059.20 $913.36  $1,145.84 

 E Total $74   $10 .11 

   

      

Insurance 5210510 $5,958.26 $3,338.75  $2,619.51 

Posta e/Pet Cash 5220146 $275.00 $0.00  $275.00 

Office Su lies 5220110 $4,125.00 $10,164.26  -$6,039.26 

Pro •ects 5220110 $275.00 $0.00  $275.00 

Bookkee in 5220110 $2,658.26 $0.00  $2,658.26 

Pa 011 (County Services) 5220110 $2,374.13 $0.00  $2,374.13 

Co Machines 5211510 $6,233.26 $4,910.88  $1,322.38 

Tele hone & Internet 5210700 $1,650.00 $2,251.54  -$601.54 

Administrative L Total     

   

      

U kee 5220810 $60,500.00 $67,687.26  -$7,187.26 

Book Bindin 5220100 $0.00 $0.00  $0.00 

ollectiowTotaIgm     

   

       



 

Total Monthl Ex enditures $188,738.86 $152,470.61  $36,268.25 

 
 

  

$173,298.70 $10,000.00 $55,701.89 

 

Marin County Law Library 

June 2015 WARRANTS 

(Account Balance $54,347.20) 

 

Item 

No. Vendor 

Current 

Amount 

Due 

Suggested 

Pa ment 

Remaining 

Balance 

1 AT&T Cainet 2 $99.07 $99.07 $0.00 

2 CEB $964.91 $964.91 $0.00 

3 De Lage Landen Public Finance $556.08 $556.08 $0.00 

4 Hartford Insurance $397.25 $397.25 $0.00 

5 Inland $43.86 $43.86 $0„oo 

6 LexisNexis $4,656.45 $4,656.45 $0.00 

7 Sonic (Chien Liew) $142.63 $142.63 $0.00 

8 SPTJ (Chien Liew) $405.00 $405.00 $0.00 

9 3M $580.00 $580.00 $0.00 

10 
Laurie Vaala-Olsen Reimbursement; 

Health Care Partial Coverage - May 
$159.00 $159.00 $0.00 

1 1 Westlaw Next $1 ,786.41 $1 ,786.41 $0.00 

12 West Publishin $959.07 $959.07 $0.00 

 Totals: $10,749.73 $10,749.73  

     

     

     

     

     

Salaries: $4,580.00  

Total Expenses: $15,329.73  

 
Total Revenue 

Available: 
$54,347.20 



 

Total 

Expenditures 

(proposed): 

$15,329.73 

Remaining 

Cash Balance: 
$39,017.47 

 

MARIN COUNTY LAW LIBRARY PATRON 

RULES OF CONDUCT 

[Business & Professions Code 6300-6365] 

[Educational code 19910; Penal code 490.5, 594 &  

 

The Marin County Law Library provides legal professionals and the general public 

with access to legal information, practice guides, and other resources to assist patrons in 

the conduct of matters pertaining to the law. To facilitate effective use of these 

resources, the Marin County Law Library Board of Trustees has established the 

following policies, guidelines and rules for patron conduct. 

ENFORCEMENT 

1. Misdemeanor. Disruption of Law Library operations or disturbance of other 

individuals using the Law Library, followed by a refusal to leave the Law Library when 

requested to do so by a person in authority, is a misdemeanor punishable by 90 days in 

jail, or a fine of $400, or both. Penal Code 602.1(b). 

2. Police Authority. The Marin County Sheriffs Department provides the Law Library 

with security services. Patrons disrupting Law Library operations or otherwise causing a 

public disturbance in the Law Library may be subject to intervention by the Sheriffs 

Department, including arrest by a Sheriff. 

3. Public Available Equipment: The appropriate use of Law Library equipment is at 

all times determined at the exclusive discretion of Law Library staff. The Law Library is 

a 170 (c) (l) municipal corporation empowered by statute to own and control personal 

property. (Business & Professions Code 6344.) The municipal corporation is the owner of 

all computers, typewriters and other equipment made available to the public. Use of this 

equipment is subject to the control of Law Library staff and to such rules as the Law 

Library Board of Trustees may promulgate from time to time. 

4. Loss of Privileges. At the discretion of any Law Library staff member, any patron 

who violates these or other rules or regulations adopted by the Library Board of Trustees, 

or by the County Board of Supervisors, or by state law, may be subject to the curtailment, 

suspension or loss of their Law Library privileges, including restrictions from use of 

equipment made available by the Law Library and expulsion from the Law Library. Any 

patron(s) whose privileges have been lost may have the decision reviewed by the Law 

Library Board of Trustees, or a committee thereof. 



 

PATRONS SHALL 

5. Engage in Legal and Educational Activities. Patrons availing themselves of the Law 

Library's facilities and services shall be engaged in activities pertaining to legal research, 

law practice or education. 

6. Maintain Quiet. While in the common rooms, patrons shall avoid talking in a 

manner that is sufficiently audible to cause a disturbance or distraction to any other patron. 

With the prior approval of a Law Library staff member, patrons may be given access to 

the conference room for the purpose of engaging in conversations pertaining to 

professional matters. 

7. Observe Public Decorum. Law Library patrons must conduct themselves at all times 

in a manner conducive to Law Library use that does not hinder other patrons or library 

staff from being able to carry on their work. Appropriate clothing, including shirts and 

footwear, shall be worn by Law Library patrons at all times. Patrons whose bodily hygiene 

or odors is offensive so as to constitute a nuisance to other patrons, as determined in the 

sole discretion of Law Library staff, shall be required to leave the Law Library. Backpacks 

and other belongings brought into the Law Library must similarly not carry odors 

constituting a nuisance to other patrons. 

8. Limit Use of Equipment. Patrons shall limit their use of Law Library work stations, 

computers, internet access and typewriters to legal and educational purposes. Law Library 

staff may limit to the use of any computer to 20-minute segments, depending on the 

availability of other computers. The Law Library staff, in their sole discretion, retains the 

right to restrict access to Law Library computers being used for recreational or personal 

purposes. 

9. Return Materials. Following their use, patrons shall promptly return books, folios 

and other resources to the appropriate shelf or counter in order to optimize the availability 

of these materials for other patrons. 

10. Service Animals. Patrons shall limit bringing animals into the Law Library 

to service animals as defined by the Code of Federal Regulations, 28 CFR 36.104. 

11. Patron Personal Property. Patrons shall assume full responsibility for all 

personal property brought into the Law Library. Patrons acknowledge that the Law 

Library has no duty of care, and is therefore shall have no liability in regard to, towards 

items of personal property that are lost, stolen, damaged or destroyed while on Law 

Library premises. Unattended items left in the Law Library may be discarded or otherwise 

disposed of in any manner and by any means suitable to the Law Library staff. 

12. Examination of briefcases, backpacks, etc. Pursuant to California Penal 

Code 490.5, when requested by a Law Library staff member, patrons leaving the Law 

Library shall agree to the examination of any briefcase, attaché case, handbag, backpack 

or other form of package of sufficient size to contain Law Library materials. 



 

PATRONS SHALL NOT 

13. Use The Law Library As An Office: The Law Library shall not be used in 

lieu of an office or office space for the practice of law or in lieu of an office for other any 

type of professional or business activity. 

14. Solicit Legal Advice. Patrons shall not solicit legal advice from any Law 

Library staff member. Federal and California courts have given the term "legal advice" a 

very broad meaning that includes, but is not limited to, selecting documents to effect a 

patron's purpose, providing explanations or definitions of legal terminology, evaluating a 

patron's legal rights, providing assistance in the preparation of legal documents, and 

supplying explanations of California law, federal law, the law of another state, or the law 

of a foreign country. 

15. Offer Legal Advice. Patrons who are not active members of the California 

State Bar Association shall not offer legal advice to any other Law Library patron or in 

any other manner act in violation of Business and Professions Code 6125 governing 

unauthorized practice of law. 

16. Solicit Business. Patrons shall not solicit business of any kind or nature or 

offer any service for a fee while on Law Library premises. 

17. Use of Cell Phones. Cell phone use is not permitted in the Law Library 

common rooms. With the prior approval of a Law Library staff member, a patron may be 

given access to the conference room for phone conversations pertaining to professional 

matters. When in the Law Library, cellular phones, pagers, and similar electronic devices 

must be turned to silent or vibrate modes. 

18. Food and Beverages. Patrons are not permitted to bring food or beverages 

into the Law Library at any time. Water is permitted, provided that it is brought into the 

Law Library in a container that permits its identification as water. 

19. Intoxication. Patrons shall not use the Law Library while in an intoxicated 

state. Patrons found to be in an intoxicated state shall be required to leave the Law Library 

immediately. 

20. Storage of Documents. Patrons shall not store personal documents, work in 

progress, or other materials on Law Library computers. The Law Library reserves the 

right, in its sole discretion, to delete any such materials stored on Law Library computers. 

21. Large Objects. Patrons shall not bring large objects such as bicycles, luggage 

or multiple items of luggage, shopping carts, or parcels into the Law Library. This rule 

does not apply to wheelchairs or other equipment required for medical need. 

Approved by the Marin County Law Library Board of Trustees:  
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Fwd: Assistant 

Subject 

Librarian Position 

Laurie 

From 

To < lawliblo@sonic.net> 

Date 2014-11-20 12:51 

Forwarded message 

From: Jason voelker 

Date: Tue, Apr 22, 2014 at 11 Subject: 

Assistant Librarian Position 

To: Lv 

Laurie— 

 Your official start date for this postor 

will be on Tuesday, May 27, 2014. 

 

 

 Although the Library does not currently provide health care benefits for this position 

are encouraged to find affordable health care coverage through the ACA and the Library will reimburse a 

porT:or of your benefits up to $159 per month. Should you have any questions or concerns regardiffg the 

foregotng please do not hesitate to contact me. 

JASON VOELKER 

Director 

MARIN COUNTY LAW LIBRARY T 415.499.6356 1 F 
415.507.2048 www.mqrincountvlawlibrarv.orq I 
lawlibiv@sonic.net 
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