
Marin County Law Library 
Notice of Monthly Meeting 

ACTLVG LIBRARY DIRECTOR: 

Laurie \'aala-Olsen 
Marin County Law Library Board of Trustees 

Monday, July 20, 2015 at 5:15 p.m. 

20 North San Pedro Road, Suite 2007 
San Rafael, CA 94903 

BOARD OF TRUSTEES: 

Steven Schoonover, Esq. 
Samuel Ware, Esq. 
Alexandria Quam, Esq. 
Robert Begley, Esq. 
Elliot Bien, Esq. 
Trudy Verzosa, Esq. 
Denise Bashline 

Call to Order* 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

Approval of Minutes 
1.1 June 15, 2015 Minutes 

Open Forum: Opportunity for Comments from Public 

Board of Trustees Matters 

Financial Report 
4.1 June Fiscal Report 
4.2 July Warrants 

Librarian's Report: 
5.1 Introduction of New Part-time Library Assistant 
5.2 Librarian's Vacation - August 2015 

Unfinished Business: 
6.1 Discussion of Criteria for Selecting Permanent Law Library Director 
6.2 Discussion and Action Item: Review Existing Patron Rules of Conduct and 

Determine Whether any Additions or Revisions to Rules May Be in Order 

New Business: 
7.1 Discussion and Action Item: Request to Reschedule August Board Meeting from 

Third Monday of Month to Another Date in August 

Adjournment 
The next board meeting will be held on Monday, August 10, at 3) 5:15 p.m. 

This meeting may be recorded as authorized by the Government Code. 

I/requested, pursuant to Government Code Section 54953.2, this agenda shall be made available in 
appropriate alternative formats to persons with a disability, as required by Section 202 of the 
Americans with Disabilities Act of 1990 ( 42 U.S.C. Section 12132), and the federal rules and 
regulations adopted in implementation thereof. To make a request for disability-related 
modification or accommodation, please contact the librarian at (415) 499-6356 in advance of the 
meeting. 
A complete packet of information containing reports and exhibits related to each item is available 
for public review at least 72 hours prior to the meeting or, in the event that it is delivered to the 
Law Library Trustees less than 72 hours prior to a Meeting, as soon as it is so delivered. The packet 
is available at the front desk of the Marin County Law Library. 
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Regular Meeting of the 

Board of Law Library Trustees 

of Marin County 

l 
I 

ACTING LIBRARY DIRECTOR: 
Laurie Vaala-Olsen 

A California Independent Public Agency Under 

Business & Professions Code Section 6300 et seq. 

Monday, June 15, 2015, at 5:15 p.m. 
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COUNTY OF MARIN ... V 

BOARD OF TRUSTEES: 
Steven Schoonover, Esq. 

President 

Sam Ware, Esq. 
Vice President 

Alexandria Qyam, Esq. 
Robert Begley, Esq. 
Elliot Bien, Esq. 
Trudy Verzosa, Esq. 
Denise Bashline 

Present: Steven Schoonover, Sam Ware, Elliot Bien, Denise Bashline, Robert 
Begley, and Laurie Vaala-Olsen, Acting Secretary. 

Also Present: Bill Hale and Susan Windman. 

Call to Order 

Steven Schoonover called the meeting to order at 5:19 p.m., and thereafter presided. 

1. Approval of the Minutes 

1.1 The May 18, 2015 Minutes were circulated and reviewed. 

Sam requested that I strike the second to last sentence in item 6. 7, Library Policy 
Regarding Posting on Bulletin Boards, which states "The bulletin board is not a first 
amendment forum", because he did not say it and it is not attributed to anyone in 
particular. Steven said he made that statement and will stand behind it because he 
researched it, so the Minutes should be amended to attribute the statement to Steven. 

Bill requested that the Minutes be amended to include the ethics points that he brought 
up at the May board meeting, as follows: "He believes that the board, as guardians of 
the public trust, should not be swayed by partisan interests, public pressure, or fear of 
criticism." 

Bob moved to adopt the Minutes as amended, and Sam seconded. The motion passed, with 
5 Ayes, 0 Noes and O Abstentions. 

2. Open Forum 

Susan Windman read a statement regarding her concerns about staff employment 
matters. A copy of her statement is attached to these Minutes. 



Bill Hale stated he wants to raise funds to save the law library instead of cutting hours. 
He requested that the minutes of closed session meetings held in October, November 
and December 2014, and January 2015, be approved and secured. Bill stated he 
believes that Alexandria took the minutes because she volunteered to take the minutes 
before the first closed session meeting occurred. Bill also pointed out that the Alameda 
County Law Library provides online access to all of the Nolo publications on its website, 
and he would like the Marin County Law Library to do so also. Bill stated that the 
County of Marin has about $200,000 in additional funds, and he wants us to ask for 
some of that money. 

Susan Windman stated that she understands the Probate Court has a lot of money, 
according to what the Probate Department staff have told her. She would like to know if 
there is any way for the Law Library to get some of their money. 

3. Board of Trustees Matters 

No one had any topics they wished to discuss that were not already on the agenda. 

4. Financial Report 

4.1 May 2015 Fiscal Report 

Laurie presented the May Financial Statement. Filing Fees continue to lag below the 
projected amount. The unrestricted fund balance on May 18, 2015 was $55,701.89. 
Sam expressed concern about the legal publications costs, and volunteered to meet 
with Laurie to review current subscriptions. On a positive note, conference room rentals 
are way up and are bringing in some much-needed revenue for the Law Library. 

4.2 Warrants 

The Board reviewed a schedule of warrants for payment in June. Sam requested 
putting a hold on the payment to Lexis Nexis because the figure is so high at $4,656.45. 
Sam moved to approve the warrants as presented, with the exception of item 6, the 
warrant to Lexis Nexis, which will be postponed until July. Elliot seconded the motion. 
The motion passed with 5 Ayes, 0 Noes, and O Abstentions. 

5. Librarian's Report 

5.1 Employment Search for Part-time Library Assistant 

Laurie reported that she has interviewed several very good candidates who were 
interested in the position, but who declined to pursue it further once they learned about 
the low wage of $15 per hour. Elliot pointed out that perhaps we could offer a higher 
hourly rate if we reduce the Law Library's hours of operation. There are still three solid 
candidates who are interested in the position. 
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5.2 Laurie's Vacation. 

Laurie reported that she will take a vacation in July and has arranged for Suzan 
Sharpley to work for her. She checked into hiring a temporary employee from an 
agency, but that could cost up to $1,000. 

6. Unfinished Business 

6.1 Discussion of Criteria for Hiring Permanent Law Library Director 

Alexandria was out ill so there was no report regarding this item. Bob stated that they 
are waiting for information from the court. Bill commented that Jason's criminal past is a 
tremendous asset to the Law Library. Susan Wind man inquired if the Law Library has 
existing criteria for the director's position it is trying to fill. Steven stated that there is 
existing criteria regarding employment and the director's position. Alexandria and Bob 
are working on updating our criteria for the position. Susan stated that the County of 
Marin, the Judicial Council and the State do not bar someone with a criminal conviction 
from employment. Susan asked the board how they will address that issue if someone 
with a criminal background applies for the director's position. 

6.2 Discussion Regarding Existing Patron Rules of Conduct and 
Whether any Revisions to Rules May Be in Order 

There was a brief discussion regarding the existing Patron Rules of Conduct. Sam 
requested more time to consider this item. He reported that there was considerable 
debate about the rules when they were last revised and approved by the board in 
December 2012. The item was tabled until the July Board Meeting. 

6.3 Discussion and Action Item: Approve Reimbursement of Portion of 
Acting Law Library Director Health Care Coverage Expenses 

This item was approved at the May 15, 2015 board meeting. However, it was placed on 
the agenda this month to insure that the supporting documentation is available to 
everyone. 

7. Adjournment 

All business before the Board having been considered, Sam moved to 
adjourn the meeting, and Bob seconded. The meeting was adjourned at 6:08 
p.m. The next meeting of the Marin County Law Library Board of Trustees 
will be held on Monday, July 20, 2015, at 5:15 p.m. 

Respectfully submitted, 

Steven Schoonover, President Laurie Vaala-Olsen, Acting Secretary 
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6/15/15 

TO: 
RE: 
FROM: 

Trustees, Marin County Law Library 
Public Comment for Monthly Board of Trustee Meeting 
Library Patron, Susan Windman 

I am an occasional patron of the Marin County Law Library. I consider this library an invaluable 
resource for the residents of Marin County. As such, anything that diminishes the quality of 
services it provides gets my attention. 

Recently, it seems there have been disturbing occurrences going on at the library involving staff 
employment matters. I have looked into the matters because such occurrences impact 
everyone concerned about the health and welfare of the library. 

Later in tonight's agenda, it appears an employment matter will be discussed that is related to 
the occurrences I mention above. 

What disturbs me is that employment matters have made and are being made in the absence of 
specific standards to guide trustees in their decision-making. There are no policies or 
procedures to help guide the law library trustees with the employment matters before them, to 
ensure processes, staff and candidates are all treated equally, fairly and according to the law. 

This needs to change. There is no excuse for not having such policies/procedures. Law library 
regulations indicate that trustees can draft them. I blame their absence for what occurred 
recently at the library. This inexcusable fiasco should never have occurred. What about the 
financial cost? 

I urge you, the Trustees, to move ahead with creating such policies and procedures. I 
understand the start would be to place this topic on next month's agenda. I urge you to create 
employment policies/procedures before proceeding ahead with other employment matters, 
including what will be discussed shortly. 

Thank you. 

Susan Windman 



GL No. 4410125 Interest $14.00 
GL No. 4710113 Photo Copies $583.33 
GLNo.4710113 Book Sales $17.50 

PROJECTED CREDITS 1-G_L_N_o_._4_71_0_6_15 __ -+-D_o_n_at_io_n_s _________________ $_4_1._66--1 
GL No. 4631810 Proctoring $80.00 
GL No. 4631810 Fax & Paper Sales $96.25 
GL No. 4631810 Conference Room $45.00 

GL No. 4310215 
GL No. 4410125 Interest $0.00 
GL No. 4710113 Photo Copies $526.50 
GL No. 4710113 Book Sales $0.00 
GL No. 4710615 Donations $15.00 

ACTUAL CREDITS GL No. 4631810 Proctoring $163.00 
GL No. 4631810 Fax & Paper Sales $0.00 
GL No. 4631810 Conference Room $830.00 
GL No. 4631810 Other Income (Miscell. - Returned check) -$43.38 
GL No. 4810110 Transfer In 

Difference Between Projected and Actual Credits $2,708.65 

Library Director 5110110 $3,120.00 
Overtime 5120110 $0.00 
Libr Staff 5110210 -$4,140.00 
Retirement/Director 5130510 $0.00 
Social Security 5140140 -$63.24 
Medicare 5140141 -$14.79 
Health Benefits 5130120 $40.00 
Workers Compensation $117.00 

$187.20 

Insurance 5210510 $541.66 $687.25 -$145.59 
Posta e!Petty Cash 5220146 $25.00 $0.00 $25.00 
Office Su lies 5220110 $375.00 $623.86 -$248.86 

5220110 $25.00 $0.00 $25.00 
5220110 $241.66 $0.00 $241.66 
5220110 $215.83 $0.00 $215.83 
5211510 $566.66 $556.08 $10.58 
5210700 $150.00 $646.74 -$496.74 



$168,000.00 
GL No. 4410125 Interest $168.00 
GL No. 4710113 Photo Copies $6,999.96 
GLNo.4710113 Book Sales $210.00 

PROJECTED CREDITS t-G_L_N_o_._4_71_0_6_15 __ +D_o_n_at_io_n_s ___________ --1-_____ $;_4_9_9._92--1 
GL No. 4631810 Proctoring $960.00 

ACTUAL CREDITS 

GL No. 4631810 Fax & Paper Sales $1,155.00 
GL No. 4631810 Conference Room 
GL No. 4631810 Other Income 

GL No. 4310215 Court Filing Fees 
GL No. 4410125 Interest 
GL No. 4710113 Photo Copies 
GL No. 4710113 Book Sales 
GL No. 4710615 Donations 
GL No. 4631810 Proctoring 
GL No. 4631810 Fax & Paper Sales 
GL No. 4631810 Conference Room 
GL No. 4631810 Other Income (MCLE $35.00) 
GL No.4810110 Transfer In 
:/ .. i~;~;:; , .. 

$540.00 
$0.00 

$174,589.13 
$55.46 

$7,238.80 
$433.70 

$1,380.50 
$1,432.00 

$733.70 
$4,750.00 

$891.65 
$15,000.00 

i>Jt-4' 
Difference Between Projected and Actual Credits 

Library Director 5110110 $24,822.86 
Overtime 5120110 $0.00 
Library Staff 5110210 -$19,266.96 
Retirement/Director 5130510 $0.00 
Social Securit 5140140 $344.47 
Medicare 5140141 $80.62 
Health Benefits 5130120 $1,752.00 

5140115 $870.25 
$1,333.04 

Insurance 5210510 $6,499.92 $4,026.00 $2,473.92 
Postage/Petty Cash 5220146 $300.00 $0.00 $300.00 
Office Su plies 5220110 $4,500.00 $10,788.12 -$6,288.12 
Projects 5220110 $300.00 $0.00 $300.00 
Bookkeeping 5220110 $2,899.92 $0.00 $2,899.92 
Payroll (County Services) 5220110 $2,589.96 $0.00 $2,589.96 
Copy Machines 5211510 $6,799.92 $5,466.96 $1,332.96 
Telephone & Internet 5210700 
).:~fl~·-/ C 

$59,509.40 



MCLL FILING FEE REVENUE 

FISCAL YEAR 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 

MONTH~ 

JULY 20,540.55 18,553.72 17,112.03 15,325.97 13,394.41 

AUGUST 21,718.70 18,993.11 15, 217.06 16,919.18 

SEPT. 18.661.46 17,773.96 15,432.17 16,074.18 

OCTOBER 19,906.84 19,163.96 15,217.59 14,560.64 

NOV. 18,609.36 14,605.25 13,983.15 14,926.06 

DECEMBER 19,736.75 17,096.40 16,688.32 13,698.16 

JANUARY 18,939.59 16,072.57 14,588.83 12,812.89 

FEBRUARY 20,767.28 15,160.56 14,836.86 13,448.58 

MARCH 25,481.90 17,544.43 15,218.51 12,840.74 

APRIL 10,562.85 15,398.28 14,144.44 13,292.85 

MAY 17,793.36 17, 385.67 15,321.18 14,594.61 

JUNE 17,892.17 16,637.38 14,850.97 16,095.27 

TOTAL~ 230,610.81 204,385.29 182,611.11 174,589.13 13,394.41 

FISCAL YEAR 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 

YEAR 

TO DATE 
20,540.55 18,553.72 17,112.03 15,325.97 13,394.41 

Each current month's filing fee revenue represents income generated from the Court 
filings of two months ago. July revenue comes from May filings, etc. 



Marin County Law Library 

July 2015 WARRANTS 
(Account Balance $57,443.32) 

Item 
Vendor 

Current Amount Suggested Remaining 
No. Due Payment Balance 

1 AT&T Calnet 2 $88.55 $88.55 $0.00 
2 BNA $1,439.82 $1,439.82 $0.00 
3 CEB $1,611.52 $1,611.52 
4 De Lage Landen Public Finance $556.08 $556.08 $0.00 
5 High Tech $865.00 $865.00 $0.00 
6 Inland $34.51 $34.51 $0.00 
7 Laurie Vaala-Olsen Reimbursement; $159.00 $159.00 

Health Care Partial Coveraqe - June 
8 LexisNexis - June Payment $4,656.45 $4,656.45 $0.00 

9 LexisNexis - July Payment $2,912.19 $2,912.19 

10 PeopleG2 Background Screening $114.49 $114.49 
Services 

11 Sonic (Chien Liew) $142.59 $142.59 $0.00 

12 SPT J (Chien Liew) $135.00 $135.00 $0.00 
13 Staples $69.31 $69.31 $0.00 
14 Verdict Search $589.00 $589.00 $0.00 
15 Westlaw Next $1,786.41 $1,786.41 $0.00 

16 West Publishinq $959.07 $959.07 $0.00 
Totals: $16,118.99 $16,118.99 

Salaries: $4,760 

Total Expenses: $20,878.99 

Total Revenue 
$57,443.32 

Available: 

Total 
Expenditures $20,878.99 
(proposed): 

Remaining 
$36,564.33 

Cash Balance: 



MARIN COUNTY LAW LIBRARY 
PATRON RULES OF CONDUCT 

[Business & Professions Code §§ 6300-6365] 
[Educational Code§ 19910; Penal Code§ 490.5, 594 & § 602.l(b)] 

The Marin County Law Library provides legal professionals and the general public 
with access to legal information, practice guides, and other resources to assist patrons in 
the conduct of matters pertaining to the law. To facilitate effective use of these 
resources, the Marin County Law Library Board of Trustees has established the following 
policies, guidelines and rules for patron conduct. 

ENFORCEMENT 

1. Misdemeanor. Disruption of Law Library operations or disturbance of other 
individuals using the Law Library, followed by a refusal to leave the Law Library when 
requested to do so by a person in authority, is a misdemeanor punishable by 90 days in 
jail, or a fine of $400, or both. Penal Code § 602.1 (b ). 

2. Police Authority. The Marin County Sheriffs Department provides the Law 
Library with security services. Patrons disrupting Law Library operations or otherwise 
causing a public disturbance in the Law Library may be subject to intervention by the 
Sheriff's Department, including arrest by a Sheriff. 

3. Public Available Equipment: The appropriate use of Law Library equipment is 
at all times determined at the exclusive discretion of Law Library staff. The Law Library 
is a 170 ( c) (1) municipal corporation empowered by statute to own and control personal 
property. (Business & Professions Code § 6344.) The municipal corporation is the owner 
of all computers, typewriters and other equipment made available to the public. Use of 
this equipment is subject to the control of Law Library staff and to such rules as the Law 
Library Board of Trustees may promulgate from time to time. 

4. Loss of Privileges. At the discretion of any Law Library staff member, any patron 
who violates these or other rules or regulations adopted by the Library Board of Trustees, 
or by the County Board of Supervisors, or by state law, may be subject to the curtailment, 
suspension or loss of their Law Library privileges, including restrictions from use of 
equipment made available by the Law Library and expulsion from the Law Library. Any 
patron(s) whose privileges have been lost may have the decision reviewed by the Law 
Library Board of Trustees, or a committee thereof. 



PATRONS SHALL 

5. Engage in Legal and Educational Activities. Patrons availing themselves of the 
Law Library's facilities and services shall be engaged in activities pertaining to legal 
research, law practice or education. 

6. Maintain Quiet. While in the common rooms, patrons shall avoid talking in a 
manner that is sufficiently audible to cause a disturbance or distraction to any other 
patron. With the prior approval of a Law Library staff member, patrons may be given 
access to the conference room for the purpose of engaging in conversations pertaining to 
professional matters. 

7. Observe Public Decorum. Law Library patrons must conduct themselves at all 
times in a manner conducive to Law Library use that does not hinder other patrons or 
library staff from being able to carry on their work. Appropriate clothing, including 
shirts and footwear, shall be worn by Law Library patrons at all times. Patrons whose 
bodily hygiene or odors is offensive so as to constitute a nuisance to other patrons, as 
determined in the sole discretion of Law Library staff, shall be required to leave the Law 
Library. Backpacks and other belongings brought into the Law Library must similarly 
not carry odors constituting a nuisance to other patrons. 

8. Limit Use of Equipment. Patrons shall limit their use of Law Library work 
stations, computers, internet access and typewriters to legal and educational purposes. 
Law Library staff may limit to the use of any computer to 20-minute segments, 
depending on the availability of other computers. The Law Library staff, in their sole 
discretion, retains the right to restrict access to Law Library computers being used for 
recreational or personal purposes. 

9. Return Materials. Following their use, patrons shall promptly return books, folios 
and other resources to the appropriate shelf or counter in order to optimize the availability 
of these materials for other patrons. 

10. Service Animals. Patrons shall limit bringing animals into the Law Library to 
service animals as defined by the Code of Federal Regulations, 28 CFR § 36.104. 

11. Patron Personal Property. Patrons shall assume full responsibility for all 
personal property brought into the Law Library. Patrons acknowledge that the Law 
Library has no duty of care, and is therefore shall have no liability in regard to, towards 
items of personal property that are lost, stolen, damaged or destroyed while on Law 
Library premises. Unattended items left in the Law Library may be discarded or 
otherwise disposed of in any manner and by any means suitable to the Law Library staff. 

12. Examination of briefcases, backpacks, etc. Pursuant to California Penal Code § 
490.5, when requested by a Law Library staff member, patrons leaving the Law Library 
shall agree to the examination of any briefcase, attache case, handbag, backpack or other 
form of package of sufficient size to contain Law Library materials. 



PATRONS SHALL NOT 

13. Use The Law Library As An Office: The Law Library shall not be used in lieu 
of an office or office space for the practice of law or in lieu of an office for other any type 
of professional or business activity. 

14. Solicit Legal Advice. Patrons shall not solicit legal advice from any Law Library 
staff member. Federal and California courts have given the term "legal advice" a very 
broad meaning that includes, but is not limited to, selecting documents to effect a 
patron's purpose, providing explanations or definitions of legal terminology, evaluating a 
patron's legal rights, providing assistance in the preparation of legal documents, and 
supplying explanations of California law, federal law, the law of another state, or the law 
of a foreign country. 

15. Offer Legal Advice. Patrons who are not active members of the California State 
Bar Association shall not offer legal advice to any other Law Library patron or in any 
other manner act in violation of Business and Professions Code § 6125 governing 
unauthorized practice of law. 

16. Solicit Business. Patrons shall not solicit business of any kind or nature or offer 
any service for a fee while on Law Library premises. 

17. Use of Cell Phones. Cell phone use is not permitted in the Law Library common 
rooms. With the prior approval of a Law Library staff member, a patron may be given 
access to the conference room for phone conversations pertaining to professional matters. 
When in the Law Library, cellular phones, pagers, and similar electronic devices must be 
turned to silent or vibrate modes. 

18. Food and Beverages. Patrons are not permitted to bring food or beverages into 
the Law Library at any time. Water is permitted, provided that it is brought into the Law 
Library in a container that permits its identification as water. 

19. Intoxication. Patrons shall not use the Law Library while in an intoxicated state. 
Patrons found to be in an intoxicated state shall be required to leave the Law Library 
immediately. 

20. Storage of Documents. Patrons shall not store personal documents, work in 
progress, or other materials on Law Library computers. The Law Library reserves the 
right, in its sole discretion, to delete any such materials stored on Law Library computers. 

21. Large Objects. Patrons shall not bring large objects such as bicycles, luggage or 
multiple items of luggage, shopping carts, or parcels into the Law Library. This rule does 
not apply to wheelchairs or other equipment required for medical need. 

Approved by the Marin County Law Library Board of Trustees: _______ _ 



MARIN COUNTY LAW LIBRARY 
MEMORANDUM 

TO: 

FROM: 

DATE: 

RE: 

MCLL Board of Trustees 

Laurie Vaala-Olsen, Acting Director 

July 16, 2015 

Patron Rules of Conduct 

In preparation for the discussion of the Law Library's Patron Rules of Conduct at the July 20, 

2015 Board Meeting, please review the Patron Rules of Conduct for the following libraries, 

which may be found at the links to their websites: 

Alameda - http:' w,v\v.acgov.org/Jaw,aboutlcirculation.htm#l2 

San Francisco - http:/iwww.sflawlibrarv.org/index.aspx?page=53 

Contra Costa - http://www.cccpllib.on(rule.html 

Stanislaus -

http: 'www.stanlaw.on~ index htm files/Patron%20Conduct%20Policv%20on%20Letterhead 

.pdf 
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